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Getting Started

Before you begin the academic year at UCD, you will need to confirm your
registration (via your SISWeb account). This allows you to access online
registration, obtain/retain your UCD Student Card (UCARD) and gain access
to the wide range of facilities available to ourstudents.

Once you confirm registration you can move on to the following online
registration steps:

Step 1 PERSONAL INFORMATION

This is where you confirm your personal details, complete a survey, upload
your photo for your UCARD and pay your fees.

Step 2 MODULE REGISTRATION (ifrequired)
Check/record your module choices.

Graduate Research students should read the information about takingtaught
modules.

If online module registration is not available for your Programme, your School
or College will be able to assist.

Things to note:

> Check the Key Dates page to see when online registration opens for your
Cohort.

» There are how-to video guides available to help you through online
registration.
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How to Log In

Grmail for Students
(@ucdconnect.ie)

@

SiISWeb AppsAnywhere

Application Login

Current Students All Other Users

Sign in

The above self service link can be used for any UCD
cccccc /password issues. If using an onmicrosoft
cloud account you will need to go to this Microsoft
Page.
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Go to UCD Connect

Go to www.ucd.ie/connect and
click on the SISWEB icon.

You can filter by Student
Applications to show the
relevant icons.

Log into SISWeb

Click on the Current Students
button to get to the Sign In
screen.

Enter your UCD Connect email
address and click on Next.

Then enter your UCD Connect
password and click on Sign In.



http://www.ucd.ie/connect

Confirm
Registration

SEE mmk | Pokmilepiirs  kPeowln  PPAGe L Wyl | End ) Lot
LD

? Regieraton, Faos & Assessmert. | PogmmmaSonsces | Campusfaciites  Apricafons  MyuCam

P

Terms & Conditions

Rules of the University

Dualis and

aruia
Prigras Juad b 1 14 o pracin Fulniy

seRoicy. Sudonts egsiend % E Tamsghes g Iiess 1o p i Mo
Confidenfiality and Data Proteclion

Uniwhrsiy, i
sk esion.
™ y d f enugh raglay)
g, Caner sy

Thied e izl £ i

SERVICE ANNOUNCEMENT

In order to facilitate hardware maintenance, there will be a 10-minute of Infohub/SISWeb o
Tuesday. July 2nd at 5:30 pm.

SISweb Card
ket Wicnnation Syster
T I e— 3
My Registration
@ Registration s not complete, dlick here for more details
P 1 Information Module Registration
A s =
a C
G & .=

Watch the video.

Agree to the Terms &
Conditions

When you enter the registration
system for the first time you will
be required to agree to the Terms
& Conditions of the University.

This is the start of becoming a
registered student so make sure
you read them carefully

Click on My Registration and
confirm your registration

When you click on My Registration
you will be asked to confirm your
registration for the academicyear.

You need to confirm registration so
you can select your modules if
required.

You will then be brought tothe
My Registration Page.

My Registration Page

On this page you can accessand
complete your Personal
Information.

You will also be able to access and
complete your Module Registration
once it opens for you.
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Step 1 V\_lgtch the
Personal Information o

My Profile v" Confirm your personal
details.

My Personal Details - My Address Details

v Answer a shortsurvey.
v Pay your fees.

v Upload your UCARD

e s : (Student Card) photo.
e T — v'Set your Email
s secssms @ | ooy weasvmionn e ([ Preferences.

Things to note:

» Your name and date of birth can be updated by the UCD Student Desk if you show
them your passport or birth certificate.

» If the name on your passport/birth certificate does not match the one used on your
application, then you may not be able to collect your UCARD until after your name
has been updated on your student record.

» If your term address and/or phone number is different to your home address, make
sure to enterit.

» Enter your emergency contact details in the fields provided.

» Remember to include your Student Universal Support Ireland (SUSI) grant
application number if you have applied for a grant.

» If you are registering for certain Health Sciences programmes you will be asked to
complete a Programme Requirements section.

» In the fees section, check how much you are required to pay now (if relevant) and
enter that amount (or the full amount if preferable) into the box provided. You can
pay online using a credit or debit card.

» Use Email Preferences to confirm if you want official UCD emails copied to your
personal email address as well as your UCD Connect email.

» Incoming students: upload your photo so you can get your UCARD.

» If you are continuing in your Programme, once you confirm registration for the
current academic year your UCARD will remain active.
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Upload your Photo

Upload your Phto Upload your UCARD Photo

e g oot o UCars. A phetas will Be nviewed Ty UCD and pon wil recstig an emal moen piw gt 8 agproves
ot 1 wast | g oy e v v e piasdes o

Iem—— You need to upload a photo before
s e g OB your UCD Student Card (UCARD) can
be printed.

* Bloaa e pour e appeans within Lhe g

(Chacss B | b e s

It must be a jpg file, 50KB or less.If
you need to resize your photo, use
WWW.webresizer.com

On the My Profile page clickon
Upload your Photo.

% - Click Choose file to find your photo
e — g on your PC/device and then click
Upload.

Preview the photo and if youare
happy click Accept to upload it.

If you need help uploading your
photo, contact ucard@ucd.ie

You must show your Passport or Birth
Certificate with photo ID before you
can collect your UCARD.
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Pay your Fees

View Your Friss Fees, Credil Surminary View Your Accound Hdory

Make a Payment

Enter the amount you want to pay now and dlick the Make Payment’ button.

Payment Amount € I:l{no commas)
Make Payment

R ' AQuick Guide to Feesy i i

o

4

uc try

A Quick Guide to Fees

Paying your fees online

The Fees page shows your fee status
and the details of the fees that you are
being charged.

To pay online, go to the Make a
Payment section and enter the
amount you need to pay in thebox
provided.

Click on Make Payment at the bottom
of the screen and check the details
shown.

Enter your debit/credit card detailsand
click on Pay Now. UCD does not keep
a record of your card details.

Once you have completed the payment
a confirmation email will be sent to
your UCD Connect email address. To
send a copy of the receipt to another
email address, enter that address in
the box provided.

If you do not wish to pay online, click on the Continue button at the
bottom of the screen. Other payment options areavailable.
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Step 2 Module Registration

If you need to register to modules online the steps below will
show you how.

Some programmes will have their module registration done by
their School or College Office.

Core Modules

Watch the How to reqister to Core and Option
modules video

A Core module is one you must do as part of your programme.
The Course Search_will show you if there are Core modules for
your programme.

Module Registration Go to Module Registration
. i rer ST W Once online module registration is
: | open for you the Cores/Options
Qe N link will appear under Module

e i o sy Registration on the My Registration
Page in SISWeb.

Cores/Options
_ Onithis page, {3 will see any Core modules that you must take. You ean
" alsoregister to any Option modules thatyou need.

Check Core Modules
English

If you have Core modules you
CoreModies may find that you are already
registered to them (Pre-selected

Trimester CRN ~ Module Credits ClassType  Status Action ] .
will appear beside them).

Autumn 11039 ENG10030 Literature in Contet 1 3 lectures Preselected

Spring 11054 ENGI00G0 Literatura n Context 2 5 ledures  Presalected If you need tO ple a tlme SI Ot
!

do this by clicking on SELECT
TIME beside the module.
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Option Modules

Watch the How to reqgister to Core and Option
modules video

Ogtion Modules

Trimester CBN Module Credits ClassType  Status Action

Lectures Mot Seiected Select Module

Howwill | learn? +

Am] efigible to take this module? -

Resparements. Exchusions and Recommendation;
Learning Requirements:
Mg

Learning Exchusions:

402 o¢ higher in Leaving Cert Biology

Modude Reguisitzs and Incormpatibles
Incompatibles:

BIOL0120- Cefl Bikogy & Gemetics (NUin)

Select Option Modules

Click on SELECT MODULE beside
the module(s) of your choice.

Make sure that you register toall
the Option Modules required!

Quick Tip! Check if you are
eligible to take the module

Click on the module title, and an
information box will appear. Clickon
the different headings to read about
that module. Always read the
information in *Am I eligible to
take this module?’ before you
make your decision.

Select a Time Slot

If there is a choice of time slots for a
particular lecture, a calendar will
show the available time slots (in
blue). Scroll down to see all thetime
slots on offer.

Select the time slot that suits best.
In the box that appears, click on
REGISTER to confirm your choice
and return to the Core/Options page.
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Drop/Swap Modules

E Watch the How to register to Core and Option modulesvideo.

Swap Module DI"Op a MOdUIe

Module to Drop

Choose Module to Swap

If you see Drop Module beside
i a module that means that you

I e can drop the module if you do
not want to be registered toit.

Swap a Module

If you see Swap Module, that
means you can replace the
module with another module
from the list provided.

If you cannot get the new
module the original module will
stay on your record!
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Register to Labs & Tutorials

E Watch the How to register to Labs and Tutorials video.

Choose your Labs &
Tutorials

Core/Option Labs and Tutorials

et O Mot Gefis GasTpe Sabs oo

You also need to be registeredto
any Laboratories, Tutorials or
Practicals that are part of your
modules.

For Core and Option modules go to
the Main Labs & Tutorials screen.

Ama B AN ompldatmaln 5 lews

Tooid  Neckosd  SeaTime
A 11602 BRODDI0 rcamsntals o iokgy T les

Pkl MoiSeoed  SekaTime
Aot 11065 GROLICOSO Eathand Humarily i lais

Moabs iz pessany for this mod.

Sy G BOUNI BobgddpiGaes 5 leas

Wil loed S If you need to register to a labor
tutorial, click on SELECTTIME.

If there is a choice of time slots,
pick the one that best fits your
timetable. An information box will
appear where you can click on

sy

o Register to confirm your choice.
Once you select your lab ortutorial,
you should be able to drop it or

e | change the time if needed. Check

s [ under Action to see what you can
|(RChemiae | dO.

Note:

If you see Automatically Registered or Contact School beside a
module that means that your School is looking after the registration to
the necessary lab/practical/tutorial.
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View your Timetable

My Timetable - Auturmrn

BN R TS0 - - vorsicsitoe v shot o s it rocmtecteing that chass i W crrs [ resersa [l svacoen

14000 - 1450 B - VLD
IR RIET0 Medere Fucpe | BEGETI1AN Mapping =
[ Sueairabie Wearid [CAN:

View Timetable

If you click on TIMETABLE on the right-hand side of the
screen, you will see all your module lecture times and as
well as any lab/tutorial times that you have been registered
for so far.

Click on a particular time slot to see what room/buildingthat
class/tutorial isin.

Use the buttons to see your timetable for eachrelevant
trimester.
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Register to
Repeat/Resit/Withdrawn Modules

Watch the Registering to Repeats, Resits &
Previously Withdrawn Modules videos.

If you have failed a module you may have to repeat it or resitit.

In the Repeats screen look at Other Failed and Withdrawn
Modules to see any modules for which you can choose a Repeator
Resit offering.

You can also register to any modules for which you previously had a
Withdrawn grade by clicking on Select Module beside them.

Other Failed and Withdrawn Modules - Re g ister to a Re pea tor
Resit Offering
Listed below are modules for which you have a fail grade or from which you have previously withdrawn,
Some vl have rest offerings. Use the Coy andiloak at the What happens f | fzil” section of the module description to see . .
what your remediation options are. You can alsa check with the Madule Coardintor, Under Action ’ click on Select as
Trimester CRN Module Credits Class Type Stage Status Action Re peat or Se I eCt as ReSIt -
Autumn ENG32220 Popular Fiction in Sritain 10 Seminarior Stage3 Select as Resit Once SeleCtedl mOdu Ies Wi ”
Wetina appear in the Currently
Autumn ENGI26T0 Dark Romanticism 10 S.J“;Ia {or Stage3 Select as Repeal Reg i Ste red Sect | on.

You may drop a repeat or resit
by clicking on Drop Module.

CurenlyRegistered p When you drop a re5|t,_the
module should appear in the
Other Failed and Withdrawn

Trimester CRN  Module (redits ClssType  Stage Status  Action Modules section with the option

S— — to select it as a repeat (if

Autumn 41859 ENG32220 Popular Ficton in Briain 10 Seminarfor  Staged **Resit™ Drop Module

AULAmn \ onin .Ililzftﬂ}:itll [c Bl P offered) ]

- ' | Register to any labs and
Amn - 31417 ENGITA0 g Arhur History&Romance 5 lecurss Siaged Repear  Drop Moduie tutorials you may n eed.

Things to note:

« Your Repeat modules and any previously Withdrawn modules will appear on your
timetable. Resit modules will not appear as you do not need to attend classes.

« If you have progressed into your next stage carrying these modules you should
go to the Core/Options screen next to continue your module registration.

- If you are repeating a programme with a declared major, you should go to the
Next Stage screen to complete the next part of your module registration.

« If you are repeating a programme with an undeclared major, e.g. BA or
Engineering Omnibus go to the Electives screen where you will be able to
select modules that you may wish to study for your next stage.
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Check your Credits

To see how many credits you need for each stage of your
programme go to the UCD Course Catalogue and click Course
Search to find your programme

See the Credits and Modules web page for more information.

Credit Information in SISWeb

As you register to modules you will see your credits add up onthe
right-hand side of the Online Registration screen under Credit
Information .
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